
How to set-up “Autocrat” to 
automatically send PDF 
feedback forms to staff



CLICK

On your copy of the CWT Google Form, 
open up the spreadsheet.  



CLICK

Click “Get Add-Ons” and add “Autocrat.” 
Launch Autocrat after you have added it. 



CLICK



CLICK

Create Name



Look for unmapped tags.

CLICK

Choose the option that 
matches on the CWT 
Letter Template.



Name <<Teacher(s)>> CWT Feedback

CLICK

Change to PDF



Next

Click

I would create a folder 
that copies of feedback 
pdf will be funneled.



Click



Click



Click



Change

Change



Write

Write

Write

Click



Click

Click 
Yes



Click

All done!


