How to set-up "Autocrat” to
automatically send PDF
feedback forms to staff



O responses

On your copy of the CWT Google Form,
open up the spreadsheet.
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File Edit View Insert Format Data 1CLICK Add-ons

imestamp Virtual or Blended?

Click “Get Add-Ons” and add “Autocrat.”
Launch Autocrat after you have added it.
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3. Map source data to template

Form

W 2 unmapped tags!

First data row 2

<< Teacher(s) == maps to

Standard Teacher(s)
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5. Choose destination folder(s)

| would create a folder o
that copies of feedback ™ District
pdf will be funneled.

*All merged docs will go i
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6. Add dynamic folder reference (optional)

*Select a column that will contain a valid folder ID when this job runs

Cancel m CIICk
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7. Set merge condition (optional)

No conditionals set up yet. Click "Add condition”.

*Only rows that meet the above conditions will be merged.
Enter a specific value, NULL {empty) or NOT NULL {(not empty)
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7. Set merge condition (optional)

Only merge a row if:

Column Timestamp + equals NOT NULL

*Only rows that meet the above conditions will be merged.
Enter a specific value, NULL {empty) or NOT NULL {not empty)
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8. Share docs & send emails

Share doc?

® Yes No Change

Share doc as

PDF

Change

Allow collaborators to Ne-share

No '®' Yes

Send from generic no-reply address

® No Yes

“Only avaiable for Google Apps accounts, not Gmail users
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Reply To <<Admin>> Write

|CWT Feedback < Write
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9. Add/remove job triggers

Run on form trigger

Run on time trigger

Yes '® No
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All done!



